
 
QUICK TIP #5 

 
 

YOUR RESPONSE – YOUR CHOICE 
Responsibility = “response-ability.” YOU have the ability to 
choose your response. It is not what happens to you, it is 
your response that can hurt you. The difference comes 
with positive thinking. By having a positive self-psyche you 
are facing reality while choosing to have your own positive 
outcome. 
 

The 7 Habits of Highly Effective People® 2-day experience provides the foundation 
to strengthen the human side of performance at the personal, managerial, and 
organizational levels. Equip your employees with the tools and skills to work at the 
highest levels of effectiveness, both with and through others. 

 
Workshop Dates: October 23-24, 2008 

Make a positive response today! 
Brought to you by the Continuing and Professional Studies Office 

 

QUICK TIP #6 

 
 

LOCATION, LOCATION, LOCATION! 
Among all the meeting details ... where you have your 
event can make it or break it. Are you confident you've 
selected the best location to ensure your event is a 
complete success and meets attendees’ expectations? Keep 
in mind where attendees are traveling from. A location 
that's easy to get to (and from the airport and other cities) 
will be a BIG plus for attendees traveling from afar. 
 

R.S.V.P. – Your Resource for Service and Value-added Planning seminar will 
provide you with valuable information about resources and knowledge that will 
help you when planning your next event! 

 
Seminar Date: Thursday, October 30, 2008 (3-6 PM) 

Become your best event planner  
Brought to you by the Continuing and Professional Studies Office 

QUICK TIP #7 

 
 

‘FEED’ YOUR EMPLOYEES 
How are employees supposed to know how they are supposed 
to improve? The simple answer is through productive feedback. 
When giving employees feedback it is important to describe 
your concerns and observations factually and honestly. Give 
specific examples whether the feedback is positive or negative.  
Lastly, give feedback timely and often. An annual performance 
review should be just that -- a review. 
 

The 7 Habits for Managers® 2-day workshop focuses on the management 
applications of the 7 Habits giving managers the tools to take initiative, resolve 
conflicts, and unleash the talents and passions of their teams. 

 
Workshop Dates: November 13-14, 2008 

Enhance your management skills today!  
Brought to you by the Continuing and Professional Studies Office 

 

QUICK TIP #8 

 
 

HIRE – NOT FIRE 
It's easy to be blinded by an applicant’s superior 
credentials. Today, more than ever, it's important for 
hiring managers to "go behind the resume." Check a 
candidate’s former employers and education credentials. 
Dig deeper to ensure the quality of your new hire. Taking 
extra time on the front-end boosts employee quality as 
well as reduce turnover. 
 

Ethics is online continuing education helping you and your employees understand 
ethics, which helps to build your company’s reputation.  

 
Online and ready when you are… 

Dig deeper into Ethics! 
Brought to you by the Continuing and Professional Studies Office 

http://capso.tamu.edu/all-programs/franklincovey/7-habits

